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1. OGmme NMOJIOKEHHU

1.1. Hacrosmee Ilomoxenue 00 3IEKTPOHHOM KIIacCHOM JKypHale (mamee —
[Tonoxenne) pa3paboTaHO HA OCHOBAHUH [EWCTBYIOIIETO 3aKOHOZATENbCTBA
Poccuiickoit @emepanyyi O BEACHUM JIOKyMeHToOOOpoTa H YyHeTa yaeOHO-
IIearOrIYeCKOH AesATeIPHOCTH!

» ®efiepallbHOTO 3aKOHA OT 79.12.2012 Ne 273-®3 «O6 obpasosannn B
Poccuiickoii @enepannmny,

» QeiepalibHOrO 3aKOHA Poccuiickoii denepanyu OT 27.07.2006r Ne 152-®3
«O TIepCOHANBHBIX TaHHBIX),

o MeepalIbHOTO 33aKOHA Poccuiickoii @enepanun ot 27.07.2006 Ne 149-@3
«O6 mHbOpMaryy, THYOPMAITUOHHBIX TeXHONOTHIX 1 0 3aruTe HHPOPMAITAI»

e [TpukazoM MHUHHACTEPCTBA 3/|paBOOXPAHCHIA U COLMAIBHOTO Pa3sBUTHUA
Poccuiickoit ®@epmepanuu OT 26 aBrycra 2010 roma Ne761 «OO6 yTBEpKACHUM
EquHOro  KBATM(HUKAIMOHHOIO  CIPABOTHMKA OJDKHOCTEH  PyKOBOTHUTEINCH,
CIELMANUCTOB K  CIyXXallux», pas/el «KpanihyKanHoOHHbIE XapaKTEPUCTUKHA
JOTKHOCTeH PAGOTHEKOB 00PA30BAHU.

1.2. DIexTpOHHBIA XypHAI (D)) sBseTCs roCylapCTBEHHLIM HOpMaTUBHO-
()MHAHCOBEIM JIOKYMEHTOM W BEICHHME €TI0 06s3aTebHO UIS KaXKIOTo YJUTeNs U
KJIACCHOI'O PyKOBOJIUTEILA.

1.3. DIeKTPOHHBIM KITaCCHBIM XypHATIOM HazbIBaeTCsl KOMIIEKC ITPOrPaMMHBIX
CpeJICTB, BKIFOIAOIIAH 6asy JaHHBIX M CPE/ICTBA IOCTYIIA K Hell.

1.4. DIeKTPOHHBIN KIACCHBIH XYpHAI CILyKUT [ pElIeHNs 3a/1a, OIMCAHHBIX
B 11. 2 HacTosIero [10moXeHHUS.

1.5. Hacrosimee ITonoxxeHre ycTaHaBIMBACT /IMHBIC TpeboBaHus 110 BEACHUIO
5IIEKTPOHHOIO KypHaa ycIeBaeMoCTH/ DIIEKTPOHHOTO JHEBHHUKA 00ydJaIoEerocs
(IK/DM1), ompenernsieT MOMATHA, METH, TpeGoBaHys, OpraHU3aluio U pabory
3JIEKTPOHHOTO KJIACCHOTO KypHala MEBOVY «COIllc.Iexu-Uy» (mamee — IIKOIA,
00meobpazoBaTeIbHAL OpraHu3aIys).

1.6. DIeKTpOHHBIA KypHAT HODKCH IOJePXKUBATbCA B  aKTyalbHOM
COCTOSIHUH.

1.7. Tlonp30BaTelnsMH 3JIEKTPOHHOrO >XypHala ABJISIOTCA: aAMUHMCTpalusi
IIIKOJIBI, YUHMTEIS, KIaCCHBIe PYyKOBOAUTEIIH, 06yJaroImuecs ¥ POJUTEIH.

1.8. DieKkTpOHHBIH  JKypHam  ABIACTCA yacThio  MHQOPMAIMOHHO-
06pazoBaTeIbHON CHCTEMBI IIKOJbL.

1.9. B ciyuac HEBBIITOJIHCHIA mapHoro lloyoXxeHus aIMHUHUCTpPAIIHAI
0Gpa3oBaTeNbHOM — OpraHusaluy  AMEeT paBo HajaraTb JUCHUIUIMHAPHBIC
B3BICKAHWVS B YCTAHOBIEHHOM [CHCTBYIOMIIM 3aKOHOLATENHCTBOM MOPAMKE.

7. 3agaum, peniaeMbie ¢ NOMOLIbIO 3JIEKTPOHHOTO KJIACCHOTO 7Ky pHAJIA



DnekmpoHHbLlL HCYPHAN UCNONIb3YEMCA O peuteHus cnedyouux 3a0ay:

2.1. XpaHeHue JaHHBIX 00 yCIIeBacMOCTH 1 [OCEIaeMOCTH 00y JarOIIIXC .

2.2. Bpmon WHOOPMAIMH, XPaHSIIEHCS B Gase MAHHBIX, HA OyMaXKHBIH
HocuTenb mis ohopMIIeHHA B BHJe NOKyMEHTA B COOTBETCTBHHU C TPeOOBaHUIMU
POCCHHACKOTO 3aKOHOATEIbCTBA.

2.3. OmepaTWBHBIA JOCTYI K OLEHKaM 32 BECH TIepro/] BeIeHHs XKypHaya 110
BCeM TIpe/IMETaM B JIF000€ BPEMS.

7 4. ABTOMATH3ALHA CO3IAHMA IEPHOJMIECKUX OTICTOB yuuTene H
aJIMAHUACTPAIUN.

2.5. CpoeBpeMeHHOE  HMH(QOPMHUPOBAHME poiuTeneid MO  BONpocaM
yCIIeBAEMOCTH ¥ MOCEIaeMOCTH MX JeTei.

2.6. KOHTpONb BBIMOJIHEHUSA 0Gpa3oBaTellbHBIX MPOrPaMM, YTBEPHKICHHBIX
yueOHBIM ITAHOM Ha TeKyIuil ydeOHbIA TOf.

2.7. Co3manue emuHON 0asbl KaJIeHIAapHO-TeMaTHIeCKOro IIAHUPOBAHMA TI0
pceM yueOHBIM IIPeIMETaM U TapajeliM KIaccos.

2.8. Co3manue U peaiu3alys JUCTaHIINOHHBIX y4eOHBIX KypCOB.

2.9. Coznanwe opTdhoIro 00yqalonuxcs, e aroros.

710. Cosmaume yCIOBHH Il JHCTAHIMOHHOTO KOHCYJIBTUPOBaHM
3a00JIeBIIUX JETEH.

2.11. Pa3spaboTka ¥ IIPOBEACHHUE TMArHOCTAYECKUX ¥ TECTOBBIX paboT ¢ IeTBI0
TIPOMEYTOHIHOTO ¥ UTOTOBOTO KOHTPOILL.

7.12. ABTOMATM3allds CO3JAHMS IPOMEXYTOUHBIX 1 WTOrOBBIX OTYETOB
yauTese-peIMeTHIKOB, KIaCCHBIX pyKoBOZUTENEH ¥ 8MHHACTPaIH.

7.13. OfecmeueHye BO3MOXHOCTH IIPAMOIO OOIIeHUs MEXIy YIUTCIIMHU,
aMIHUCTpalued, PORUTEIIMA 1 oGyJalomuMucss BHE 3aBUCHMOCTH OT HX
MECTOTIOIOKEHUS.

3. IlpaBuia ¥ MOPSAAOK paGoThI € 3IEKTPOHHBIM KJIACCHBIM Ky PHAJIOM

3.1. UmkeHep 1O KOMIIbIOTEpaM yCTaHABIMBACT mporpamMMHOe 0o0ecredeHue,
HeoGxouMoe s paboTHI IEKTPOHHOTO XypHAJIA, H obecriedurBaeT HaIJIeKaIIee
GyHKIMOHUPOBaHHUE CO3AHHO IPOrPAMMHO-ANNapaTHO! CPEIBL.

3 2. TloNp30BATENH HOIYIaloT PEKBU3HTEL JOCTYIIA K HIIEKTPOHHOMY XKYpHaIy B
CIIEIYIOIIEeM MOPSIIKE:

o VupTess, KIACCHBIE PYKOBOAWMTENHM, aIMUHUCTPaid TIOJTy4YatoT PEKBU3UTEL
mocTyma y afMUHUCTPaTopa oK.

s PomuTenu ¥ 0Oydarompecs CamMOCTOATENHHO pErUCTPUPYIOTCS B CHCTEME
3IIEKTPOHHBIH YKyPHAI/3JIEKTPOHHBIN THEBHUK (XD D).



3.3. KiraccHble PyKOBOIKMTENH CBOSBPEMEHHO 3alOJIHAIOT JKypHaI U CIEAAT 3a
JOCTOBEPHOCTBIO JJAHHBIX 00 0GYUAIOMMXCS. M HX POMUTENIX B COOTBETCTBHM v
UHCTPYKIMEH.

3 4. Vaurens aKKypaTHO ¥ CBOEBDEMEHHO 3aHOCAT HAHHEIC 00 y4eOHBIX
mporpamMmax M HMX IPOXOXICHWM, 06 ycmeBaeMOCTM U IOCEIaeMOCTH
06y4aroLIHXCsl, NOMAITHUX 3a1aHUAX B COOTBETCTBUM C WHCTPYKIIHEH.

3.5. 3aMecCTUTEIN AUPEKTOpa LIKOJBI II0 VYBP ocymiecTBIsieT IEepPUOINIECKAH
KOHTPOJb 32 BEJICHHEM JJICKTPOHHOrO JKypHand, coIepIKalyi IPOLEHT yJIacTus B
paboTe, MPONEHT O0yJarommxcs, He MIMEIOIIMX OICHOK, IIPOIEHT O0ydaromuxcs,
MMEIOIIMX OJ(HY OIIEHKY, 3aIliCh JOMAIIHEro 3aaHus, yueT NPOHIEHHOTO y4e0HOTO
MaTepuaa.

3.6. Pomureny ¥ OOydaiolIuecss UMEIOT JOCTYI TOJIBKO K cOOCTBEHHBIM
HaHHBIM ¥ HCIOJB3YIOT /D] s ero MPOCMOTpa B COOTBETCTBAM C
MHCTPYKITUEH.

4. IIpaBa, 00s13aHHOCTH

4.1. Ilpaga:

4.1.1. Bce mosp30BaTeNd MMEIOT IMPaBo NOCTyIA K 3IIEKTPOHHOMY JKypHAITY
e)KeTHEBHO M KPyITIOCYTOYHO.

4.1.2. Bce Mob30BaTe UMEIOT MPABO Ha CBOCBPEMEHHEBIC KOHCYJIbTallMK TI0
BOIIPOCaM PaGOTEI C SJIEKTPOHHBIM JKyPHAIOM.

4.13. Tlo pesynbTaraM HpPOBEPKH AIMUHHCTPATOP, yuuTensl U KIacCHBIC
PYKOBOZHTENH BIIpaBe PACCIUTHIBATH Ha IpeMHUATBHOE BO3HATPAXKICHHUC IO UTOraM
y4eOHBIX IIEPUOMIOB.

JInpeKTop IIKOJIEI MMEET IIPaBo:

e HasHauaTh COTPYAHMKOB IIKOJbBI Ha JCIIONHEHHsT O00M3aHHOCTEW B
COOTBETCTBUH C JJAHHBIM ITOJIOKEHUCM;

« O603HAYATh TEMBI I 00CYXICHU, KacatomUecs y‘-IGGHO-BOCHI/ITaTeJIBHOfI
JiesITeIbHOCTH, U Ipoliecca yIpaBIeHH IIKOJIOH;

o [Ty6nuKoBaTh TPHUKA3bl W IIOTOKEHM, p3maBaeMble B INKOJe, B pasfiele
«JIOKyMEHTBI».

3aMecTHTeNs aupekTopa o YBP uMeeT npaBo:

o TloIydaTh CBOSBPEMEHHYIO MHIUBHIYAJIBHYIO KOHCYJIBTAIlAIO II0 BOIPOCaM
paGOTHI C BIIEKTPOHHBIM XKy PHAIIOM;

« OGcyxaaTh ~ JEOOy0  TeMy,  KacaromlyrocH yue6HO-BOCIIATATENBHOM
NeSITeIbHOCTH, U POIecca yIpaBJICHIA IIIKOJIOM;
« BecTy IMIHOE SIIEKTPOHHEIE TOPTGHOIHO.

AJIMAHUCTPATODP IO /D] iMeeT Mpaso:




o O6CYyXIaTh mobyo  TeMY, Kacarolyrocs yqe6H0—BocnnTaTean0171
eI TeIBHOCTH, 1 Iporecca yIIpaBJIeHAL IKOJIOH;

o CoCTaBIIATh TIPEJICTABICHHE TUPCKTOPY [IKONTy Ha INPEeMHPOBAHKE yauTenen
TI0 pe3yibTaTaM paGOTHI C HNEKTPOHHBIM Ky pHAIIOM.

VmkeHep 0 KOMIIbIOTepaM MMEeT MPaso.

e O6cyxkmaTh ¥  BHOCHUTDH Tpe/IoKeHnd 110 YITyHIIEHIIO paboTel  C
5JIeKTPOHHBIM JKyPHATIOM 1 ITHEBHUAKOM.
TLIOTOp UMEET IPABO:

e O6cyxmaTh ¥ BHOCHUTD TIpeIOKEHH IO yIIydIIeHmo  padoTs  ©
5JIEKTPOHHBIM JKyPHATIOM U THEBHUKOM.
VypTelb-IpeIMETHAK MMECT IIPaBo:

e Tlomy4arh CBOCBPEMCHHYIO KOHCYJbTAlMI0 10 BOMPOCaM paboTel  ©
JIEKTPOHHBIM JKYPHATIOM;

o« ®OopMHUPOBATE ~ CBOU SIeKTpOHHBIC ~ ydeOHBIE  KYPCBL WTOTOBBIE,
IPOMEXYTOYHBIE K KOHTPOJIBHBIE TECTOBBIC paGoTHl M WCIOJNB30BATH MX pu
IIpOBEJIeHUY YPOKOB;

» O6CyXIaTh moGyio ~ TeMy,  Kacarollyrocd yqe6H0-BocnuTaTeanoﬁ
e TeNbHOCTH ¥ Iporecca yIIpaBJIeHus TIIKOJIOMN;

« O6CcyXmaTh ¥ BHOCUTD TIpeyIoXKeHHs IO yITy9IIEHAIO paboTEl  ©
5JIEKTPOHHBIM JKyPHAIOM H IHEBHUKOM;

e [Ipu CBOEGBPEMEHHOM, IOTHOM /i KAUeCTBEHHOM 3allONHEHHN BJEKTPOHHOTO
sxypHana HOpMUpPOBaTh OTICTHI o paboTe B JNEKTPOHHOM BUJC: KanenmapHo-
TeMaTHueckoe TMIAHUPOBAHKC; Mrory yCIeBaeMOCTH IO MPEMETY 3a y4eOHBIN
mepuofi; OT4ET yuuTeNs-IpeAMETHIKA IO OKOHYAHMM Y4YeOHBIX IEpHOZ0B 1
HMTOTOBBIN;

o Co3aBaTh 1 IIyONuKOBaTh 05 LABIICHAS Ha SIEKTPOHHOH OCKS 0OBABIICHNAN,

« BecTy JTUYHOE JIEKTPOHHOS TOPTGOIIHO.

KaCCHEI PYKOBOJUTEID HMECT IPABO:

o [TomydaT CBOGBPEMCHHYIO KOHCYJBTALMIO IO BOIpOcaMm paboTel  C
5JIeKTPOHHBIM XKy PHAJIOM;

o O6CyXmaTh 00y  TEMY, KaCaroIIyI0Cs yqe6H0—BocnnTaTenLHoi/’1
e TeBHOCTH ¥ IIporecca yIIpaBIeH s KOO,

o [Ipy CBOEBPEMEHHOM, IOJTHOM H KAYECTBEHHOM 3aIlONHEHUH DJIEKTPOHHOTO
KypHaa YIATEIIMA-TIPSIMETHUKAMU dbopmupoBark OTHCTBL  TIO pabore B
5IEKTPOHHOM  BH[C: Oruer © TIOCEMIaeMOCTH  Kjaccea (mo  MecsAIaMm);
TIpeaBapuTebHbIH OTICT KJIACCHOTO PYKOBOAUTEILT 32 yueGHBIH TEePUOT; Otuer
KJIACCHOTO PYKOBOIUTENS 32 yueOHBIA MEepPHOT; JiTord yCIeBagMOCTH Kiacca 3a
yueOHBIA ePUOTL; CpojHas BeIOMOCTH yueTa yCIIEBACMOCTH 00y4aroImuXcsl KIacea;
CpoHas BeIOMOCTD y1ieTa [I0CEIaeMOCTH.



« ®opMHUPOBATH  TIPU aeoGxomumocTd  «HPOPMALOHHOS IMCBMO  JJIA
pomuteneh» B 6ymakHoM BuAe JUIA pKIeMBaHMS B OOBMMHBIN JHEBHMK
00y4aroIEroCs;

o Co3aBarh ¥ IIyOJIMKOBaTh oG BSBIICHHAS Ha SIIEKTPOHHON TOCKe 00O BsABIICHUN,

o BecTH JIMYHOE JIEKTPOHHOS 11opTHOIHO.

4.2. O05A3aHHOCTH:

JpeKTop OpraHu3anui, OCYIIECTBILIIONTYIO 06Pa30BaTEIbHYIO IEATEIHHOCT,
00s3aH:

e PaspaGatsiBaTh U yTBEPHKAATE HOPMATHBHYI0O H WHYIO TOKYMEHTAIUIO
0Gpa3oBaTeNbHOM OpraHu3alii o seperuto DK/

e OCyIIeCTBIATE KOHTPOJIB 38 penernem DX/O]L HE pexe 1 pa3a B 4eTBEPTD.

« Co3/iaTh BCe HEOOXO/MMBIE yCIOBHA AL BHEApEeHKsT U 00eceIeHN paboThI
5JIeKTPOHHOTO JKypHana B y‘—IGGHO-BOCHI/ITaTeIIBHOﬁ [IesITeNIBHOCTH ¥ TIPOLECCe
yIIpaBICHHUA IIKOJIOM;

o [IpemycMaTpuBaTh ~ACHENHOC BO3HATPAKICHUE yumTenefi ¥ KIAacCHBIX
pyKoBOAHUTENeH B CILydae JIOJDKHOTO HCTIONHEHNS IPaBAi 1 ropsiaKa paboTHl C
5JIeKTPOHHBIM KypHAIOM IPH HAYMCIIEHUN TIpeMuK (CTHMYJHPYIOMIHX BBIILIAT), C
yueTOM UX Harpy3Ku IpH paboTe ¢ CHCTEMOH.

JaMecTUTEIN JUPEKTOopa 110 YBP 00643aHBL:

» COBMECTHO C JpyTrAMHA a/IMAHFCTPATHBHBIMA COTPYAHMKAMH paspabaTEBaTh
HOPMATHUBHYIO 0a3y yueOHOl fesTeNbHOCTH UL sepenyst DK/DJI st pasMeIICHHI
Ha cajiTe 0Gpa30BaTEbHOM opraHu3alyy;

o POpMUPOBATH PACTIHCAHNC 3aHSTHM TO KiaccaM, YJUTeIIM H kabuHETaM B
Hayane ydeOHOro roja. [Ipy HEOOXOAUMOCTH IPOBOJUTH ~ KOPPEKTHPOBKY
pacTuCaHus,

o IIpoBepATh ~ HAMTHE KaJleHIapHO-TEMATHIECKOT0 [UIaHWPOBaHWS B
3MEeKTPOHHOM JKypHaje MIKOJBL ¥ yauTenel MpeIMETHAKOB JO Haganga yaeOHOTO
roja;

o KoHTpOIMpoBaTh CBOEBPEMEHHOCTD 3aOJIHEHMsT DJIEKTPOHHOTO KypHAId
yUUTENSMU-TIPSAMETHIKAMI 1 KTACCHBIME PYKOBOJHUTEISIMU C TTOMOIIBIO «Otyera
0 IOCTYIIE K KITACCHOMY XYPHAIY?:;

o Co3iaBaTh U IIyOJIMKOBATH 00BsIBICHUS HA HNIEKTPOHHOM JIOCKE 00BIBIIEHUH O
BpeMeHH M MeCTe KIaCCHBIX cobpanuii, U3MEHEHUAX B paciucaHudl U npyroi
OTIepaTUBHON rHbOpMaliX s yuurteneit, 00yJarOIIIXCA 1 pOoIHTeNEH;

o AHATU3NPOBATH JIAHHBIC I10 pe3yNBTaTUBHOCTH yuaeOHOl eATeNbHOCTA 1 TPH
HeoOX0omMMOCTA  (POPMHUPOBATE HeoOXoouMble OTYETHI B OyMaXHOM BHJE IO
OKOHYAHMIO yUCOHBIX IIEPUONOB.

AJIMUHHACTPATOP 1O /DL 00s3aH:

o Qprann3oBaTh BHEJpEHHE iS) ViC)IH
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o PazpaboTaTh COBMECTHO C aIMUHACTpAIMe MIKOMIBL, HOpPMATHBHYIO 0asy IO
penenmo DX/

e ObecmeduTh BCEX [ToNb30BaTEIel PEeKBH3UTAMU [OCTYId K 9IEKTPOHHOMY
XypHally. BecTH 6a3y JJaHHBIX mojp3oBaTeneil M CTATUCTHKY paboThl  C
57IEKTPOHHBIM XYPHATIOM;

o KouTponupoBaTh pabory C OSNMEKTPOHHBM KypHAJIOM BCEX yJaCTHHKOB
0Gpa3oBaTeIbHOM eSTENGHOCTA: aIMUHACTPAIIAL, yuutelnel, 00yJaommxCa 1 150.¢
pOIUTENEH;

o OGecreunBaTh CBOEBPEMCHHYIO KOHCYJIBTAIMi0 II0 BOIPOCaM paboThl C
57I€KTPOHHBIM XKYyPHATIOM;

o [IpoBOJUTH ~ MIKOJIBHBIC ceMuHaphl,  HallpaBjeHHBIC  Ha M3yueHne
BO3MOXKHOCTEH 1 CII0CO00B paboTHI ¢ JNEKTPOHHBEIM Ky PHAIOM;

o [TogmepxuBath CBA3B C ponuTeIsIMA U OCYIIeCTBIISAT HeoOXOIUMBIC
KOHCYJIBTAIMH II0 BOIIPOCaM 10 IKIFOUEHs 1 PabOTHI C 5TeKTPOHHBIM JXypHAIOM

« PasMelaTh HA IIKOIBHOM CaiTe HOpPMATHUBHO — IPABOBHIC JIOKYMEHTBL 110
penenmo DK/O/;

o PazMelnaTh Ha CaiTe 061e06Pa30BaTeNbHOM OpraHu3aliii MHCTPYKLHMIO II0
pabore ¢ DK/DMI s yIEeHWKOB, ponurenedl (3aKOHHBIX Hpe)ICTaBHTeHeﬁ),
I1earoroB.

MmxeHep 0 KOMIBIOTEpaM 00s13aH:

« OGecreduTh MEpEI O OecriepeOoHOMY ) YHKI[MOHUPOBAHMIO AIIEKTPOHHOTO
KypHaIa;

o KorTponupoBaTh paboTOCIIOCOOHOCTH CHCTEMEL DX/,

o OCYILIECTBIATE CBA3D CO cly>KGoll TEXHUIECKOH IOIMIEPIKKH paspaboTIuKa
XK/DBL;

o Ompenienats TOUKU HKCILTyaTaIliH MK/ (B cimydae HeIOCTATOUHOM
TexXHUUeCKOM OCHAICHHOCTH 0Gpa3oBaTebHOR OpraHu3alum).

TrioTOp 00A3aH:

o OpraHu30BaTh BHCAPEHHE DX/ B 0Gpa30BaTeNIbHOM opraHu3alluy,

o Pa3paboTaTh COBMECTHO € AIMUHACTPAIMEN IIKOJIBL, HOPMATHBHYIO 0a3y IO
penenmo DK/

 O6ecrieurBaTh CBOEBPEMCHHYIO KOHCYNBTAIMIO TI0 BOMPOCaM paboTel C
57IEKTPOHHBIM XKy PHAIIOM;

o [I[poBOJUTH  MIKOJBHbIC ceMmHaphl,  HAIpaBJeHHBIC  Ha U3yueHne
BO3MOXHOCTEH 1 CIIOCO00B paGOTHI C SMEKTPOHHBIM JKypHAIIOM;

« PasMelaTh Ha IIKOJIBHOM cajiTe HOPMATHBHO — IPaBOBBIC JOKyMEHTBI IIO
penenmo DK/



o PasMemaTh Ha CauTe 061me06pa30BATENbHON OpraHu3alil MHCTPYKIMIO TIO
pabote ¢ OX/OM mud YyUeHUKOB, porurernell (3aKOHHBIX npefcTaButenei),
IIe/IaroroB;

« OGecIednTh Mephl 0 0ecTiepeO0HHOMY (yHKIIHOHUPOBAHUIO 9JIEKTPOHHOTO
XKypHaa;

o KontponupoBaTh pabOoTOCTIOCOOHOCTD CHCTEME €7 VS

K acCHEIH PYKOBOIUTEND 00s3aH:

o [Ipoxojure OOyd4eHHMT Ha [IKOJbHBIX CEMHHapax, HAalpaBJeHHbIX Ha
W3ydyeHre IpreMoB paGOTHI ¢ AMEKTPOHHBIM JKYPHAIIOM;

o 3aITONHITh ¥ CIIEJUTH 33 aKTyalbHOCTBIO JAHHBIX 06 00yuaromuxcs CBOETO
Kjacca ¥ X pOAUTeIIX;

o KOHTpOIKPOBATH CBOCBPEMEHHO® (exxeHeIeNbHOE) 3aMOHCHHS a3l NAHHBIX
K/D 06 oOydarolIrxcs yUUTENIMA-TIPEAMETHUKAMH;  BECTH MOHHMTOPUHT
YCIIENHOCTH 00y IeHU,;

o VIHCTPYKTHPOBATh 00yJAIOLIMXCA 1 X pOJIUTENEH TI0 BOIIPOCAM PErucTpaltii
B DXK/D[;

o OpragmsoBath ~ COOp  KOMILICKTA JOKyMEHTOB IO 00€eCIIeueHUIO
3aKOHOATEBHBIX TPeOOBAHUH O 3aIUTe TIepCOHANBHBIX JIaHHBIX;

« BHOCHTH B DIEKTPOHHBIN JXypHAaNL (aKTHI IPOILYCKa 3aHATUN 00yJaroIUMHCS
110 YBAKHUTEIBHON NPUIHHE;

o FxeHe IebHO KOPPEKTHPOBaTh BHICTABICHHEIC yUUTEISIMA TIPeIMETHUKaMH
(axThI IPOITyCKa 3aHATUN 00yJarOIUMKCS;

o OmoBeIaTh pPOMWTENEH HEYCICBAOIIHIX oGydaromuxcs, 00yTaroIHXCA,
[IPOITy CKAFOIIKX 3AHATHA 11O HEyBAKUTENHHOU NPUIUHE,

e [IpoBoauth ~ OOydeHue UL yIeHUKOB H poxurenel  (3aKOHHBIX
IIpeicTaBUTeNeH) IO pabore ¢ DK/O;

o Opranu3oBaTh obMen wuHGOpMaLued C 0GydarolMucs ¥ PORUTESIAMH
(3aKOHHBIMU HpelICTaBI/ITeIDIMPI);

o OCyIIEeCTBILATh KOHTPOIIb JOCTYIIA ponuTene#t 1 00yJaroUXCA.

VupTenb-lIpeIMETHUK 00s3aH:

e [Ipoxours OOydeHWsI Ha [IKOJBHBIX CEMHHApaX, HalpaBIeHHBIX Ha
p3ydeHue IpreMoB paGOTBI C BIEKTPOHHBIM JKYPHAIIOM;

o 3AITOJIHATE DJIEKTPOHHBIH XKy pHAI HEIOCPEICTBEHHO Ha ypoKe UK OTCPOUYEHO
He O3AHEe deM depe3 2 Jaca TOoCIe OKOHUAHNSA 3aHATHM 00YJaroIuXcs KaK/0T0
JHS B TOYKaX 9KCILTyaTaluH DX/,

o EykeIHEBHO 3aIlOJIHATD NAHHBIC 110 TOMALIHAM 3a1aHIAM;

o CHCTeMATHUEeCKH TPOBEPSATH W OLCHHMBATE 3HaHWs OOydaroIIuXCs, a TaKKe
OTMEYaTh TIOCEIIAEMOCTb B TIEKTPOHHOM KypHale;



o VcripaBieHHe OTMETOK M BEICTABJCHME OTMETOK «3a/(HUM {HCIOM»
3aIpeleHo.

«B 1-x xmaccax obyueHHe 0€30TMETOTHOE, JOMalllHUe 3aJaHud B DX mHe
3aTIFICHIBAOTCS, OCYILECTBISIETCS 3arOHEHNe TeM YpOKOB, yd4eT IMOCeIaeMOoCTH,
NBIDKEHUST  00yJaroInxcs, obmenue yduTens C POMUTEIAMU (3aKOHHBIMHU
Hpe)lCTaBI/ITeJIHMI/I).

o ]I OOBEKTUBHOM aTTECTAllMH 06y9aroImXcsl 3a YCTBEPTh 1 yueOHBIA O]
HeoOX0omuMO HalWdume He MeHee Tpex ormeTok (mpu 1-2-4acoBoit HeJIeTbHON
yueOHOM HAarpy3Ke 110 IpexMeTy) u Oonee (mpu yueOHO# HArpysKe 6osee 2-X 4acoB
B Hemenio) ¢ 00f3aTeNbHBIM yHETOM KauecTBa 3HaHWM oOydwaromierocs IO
MYCEMEHHBIM paboTaM;

B ciydae HpOBeJEHHS MUCHMCHHBIX KOHTPOJIBHBIX PaboT, MPOBEpKa paboT
yuuTeneM U  BBICTABICHUC ormMeTok B 0K ocymecTBICTCA B CpOKH,
IpeIyCMOTpeHHBIE HOpMaMK IIPOBEPKH MIACBMEHHBIX pabor;

B cinyuyae Handusi y 00y4aroLerocs CIIPaBKHM-OCBOOOKIGHHUA OT YPOKOB
du3vHeckod KyJIbTYpBL, OIIEHUBAIOTCS IIOJIOKUTEIBHO TeopeTHYeCKye 3HAHU IIO
IpenMeTy. 3aluch «OCB.» B XypHAJIe He JIOITyCKAeTCH,

o OTMETKY 32 UeTBEpTh U yIeOHBIH TON BEICTABIISIOTCS B CTOJNOIE, CISIyIOmMEM
HEIIOCpeICTBEHHO 32 CTONOIIOM [AThI IOCISTHEr0 yPOKa;

s BEICTABIATH UTOTOBBIE OICHKH 0GyHarOIKXCs 38 YeTBEePTh, HOMYTOAHC, rof,
SK3aMeH M WTOTOBBIC HE I03[HEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE IO
3aBeplIeHNN yI1eOHOro MepHoaa;

e [Tp HEOOXOMUMOCTH OTOBEINATE pornuTelnell HeYCTeBaIoIIX 00yJaroIuXCs,
06y4arOIIIXCs, POITY CKAIOMIHX 3aHATUS,

» Jlo Hayaya yueOHOTo Tofa CO3AATE KaJIeHIapHO-TeMaTHIeCKOe TJIaHWPOBAHUE
M BHEOPUTH €ro B 5IEKTPOHHBIN JKypHAIL. KommuecTBO 4acoB B KallCHAAPHO-
TeMaTHUeCKOM TUIaHUPOBaHMH NOJDKHO COOTBETCTBOBATH yIEOHOMY ILIAHY;

«BecT Bce 3amuCH IO BCEM yaeOHBIM peZMETaM (BKEO9ass YpOKH IIO
MHOCTPaHHOMY A3BIKY) Ha PyCCKOM J3BIKE C OOs3aTENbHBIM yKasaHHeM HE TOIBKO
TEM yPOKOB, HO K TEM 3amaHui o YPOKY;

o OrpeenuTh COCTaB MOATPYII COBMECTHO C KIACCHBIM PYKOBOJHUTENEM, IIPH
JeNeHny Kiacca IO TpefMeTy Ha TTOATPyTITbI, ¥ COOOIIATE aTMUHKACTPATOPy 10
/D1, 3anucy BeCTH HHAUBUITYATBHO KaKIBIM YIUTENEM, BEIYIIUM MOATPYIILY;

o Ha crpaHuIle SITEKTPOHHOTO XKypHaja «TeMBl YPOKOB M 3a[aHHs» BBOMUTE
TeMy, U3yHEHHYIO Ha YPOKE.

4.3, Kareropudecky 3amperacTes JIOIycKaTh 00y4aloIxes K pa6ote ¢ 9K
IO/ JIOTHHOM ¥ ITapOJIeM Me/iaroros.

4 4. 3ampemeHo IepesiaBaTh HOCHTEND 9K (drem-HOCHTENb) TIOCTOPOHHIM
JTALEM.



4.5. PasramiaTh Mapolb BXOZia B CHCTEMY 35K/2]1, IocTOPOHHUM JIHIAM.

5, O6mue NPaBHJIa BeicHUsl y1eTa

5 1. Buecenwe wHpOpMAIMU O 3aHATHM H 06 OTCYTCTBYIOIIUX MOJDKHEI
IPOM3BOJUTECSA IO daxTy B JIeHb IPOBEACHUA. Ecu 3aHsATHE MPOBOAHMIOCH BMECTO
OCHOBHOT'O IIPEIoaaBaTeld, (akT 3aMeHbl JOKCH OTpaXkaThCs B MOMEHT BHOCCHHA
yIEeTHOHM 3aIMCH.

5.2. Buecenue B XypHal pHpOpMaIMK O JOMallHEM 3aaHid JOJDKHO
IIPOU3BOAUTHCS B CHD [IPOBEICHNUA 3aHATHA HE TIO3IHEC, yeM depe3 3 uvaca Iocie
OKOHUYAHYWS BCEX 3aHATHN JaHHBIX 00yJaroIIHXCA.

5.3. Pe3ynpTaThl OLEHWBAHMA BLITIOJIHEHHBIX 00yJaroIIMICH paboT JOJDKHEI
BBICTABJIATHECS HE IMO3JTHEE 10 nmueii co OHA HX IIpOBEIEHUA B COOTBETCTBUU C
NPUHATEIMYA B oGpa3oBaTeNbHON Opranu3alii IpaBUIaMU OIEHKA paboT.

5.4. ApxuBHOE XpaHCHHE yUeTHBIX [AHHBIX JOIDKHO peyCcMaTpUBaTh

KOHTpOIb 33 KX LENOCTHOCTBIO H JIOCTOBEHOCTBIO Ha TIPOTAKCHIH BCETO
He00X0IIMOI0 CPOKa.

6. VesioBHsI COBMEIEHHOT0 XpaHeHHUs JAHHBIX B 3JeKTPOHHOM BHJE U HA
OyMasKHbIX HOCHTEIAX

6.1. B ciyuae HeoOXOIAMOCTH Jcronp3oBanms TaHHEX DK U3 5IIeKTPOHHON
hopMBl B KauecTBe IEHaTHOTO NOKyMEHTa MHQOPMAIH BBEIBOIOUTCS Ha Ie4aTh U
3aBepsAeTcs B yCTaHOBJICHHOM ropsazKe. APXUBHOE XPaHCHHC yUEeTHBIX JIAHHBIX Ha
GyMayKHBIX HOCHTEILIX JIOJDKHO OCYIIECTBIATHCS B COOTBETCTBHM C IEeHCTBYIOIIAM
TTopsimkom PocobpHaA30pa, yTBEPXKIEHHBIM MPUKA3OM Muno6prayku Poccud OT
16.10.2018 T Ne 1417.

6.2. CBomgHas BEIOMOCTH HMTOTOBOI YCIEIIHOCTH Kiacca 3a yqe6H51171 o/
BEIBOJIUTCS U3 CHCTEMBI yueTa B TOM BHIS, KOTOPHIH IIPeyCMOTPEH IeWCTBYIOIIMMHU
TpeOOoBaHUAMU apXUBHOA ciryObl. Eciy JaHHBIC IO yaeGHOMY TOAY XpamArcd B
5JIeKTPOHHOM BHIE, CBOAHAA BeIOMOCTh MOXET OBITH Iepejiata B apxuB cpasy Io
3aBepIIIeHIN BE/ICHUS yHIeTa B COOTBETCTBYIONIEM KIIACCHOM JXyPHAIIC.

6.3. ITpu BeJeHUU yIeTa B 9JIeKTPOHHOM BHJIE HEeoOXO0IMMOCTh BEIBOJA JaHHBIX
Ha [edarhb UL WMCIONB30BaHMA - B kagecTBe JOKYyMEHTa OIpeNesaeTcs
COOTBETCTBUEM HCIIOIB3YEMOH wHGbOPMAIOHHOH CHCTEMBI TOCT P UICO 15489-1-
2019 «HanuoHaIbHEIA CTAaHAAPT Poccuiickoit ®emeparmun. Cucrema CTaHIapTOB I10
uHGOpMAaIWy, GUONMOTEUHOMY ¥ M3HATENbCKOMY  HCIY. Wudopmarmt 1
JOKyMEeHTaIys. Y IPaBJICHNe IOKyMEHTaMW».

7. 3aKJII0YNTEIbHBIC [10JIOKEHU T
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7.1. Hacrosimee IlomoxeHne 06 3IEKTPOHHOM KJIACCHOM JKypHane SBIAETCA
OKATBHBIM HOPMATHUBHBIM aKTOM, IpUHAMAaeTCd Ha [legarorudeckoM COBETE
[IKOJIBI ¥ YTBEPIKAACTCS (nu6Go BBOJUTCS B JeficTBUE) JUPEKTOPOM IIKOJIBL.

7.2. Bce u3MEeHECHUSA M HOTIONHEeHNs, BHOCUMBIC B Hacrosmee lIONOXKEHHS,
opopmisioTCs B michMenHOH — Gopme B COOTBETCTBHM  JEMCTBYIOIINM
3aKOHOIATEIIECTBOM Poccuiicko#t @enepaliviy.

73. TlomoxkeHwe 00 3IEKTPOHHOM KITacCHOM IKypHalTe NpUHAMACTCA Ha
HeoIpe/ieIeHHbI CPOK. VaMeneHus ¥ JOIMONHEHUA K [lonoXeHHIo PUHUMAIOTCA B
nopsAmKe, IpexyCcMOTPEHHOM n.7.1. macrosiiero ITomoxeHu.

7.4. Tlociie IpUHATHIL [Tonoxenus (WK J3MEHEHMM U JOMOIHEeHHH OT/ACIHHBIX
[IyHKTOB 1 pasjenos) B HOBOMW pemaKiyy MpeIbIIyas pelaKiys aBTOMATHHeCKH
yTpaduBaeT CHIy.
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